1. [2.32] They said: Glory be to Thee! we have no knowledge but that which Thou hast
taught us; surely Thou art the Knowing, the Wise.
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l. Al-Noor Overview

1. Executive Summary

Al-Noor provides a solid educational base in which our students, the leaders of our future, grow
and mature into active and positive members of society. In gaining the students trust in Al-
Noor’s ability to educate them, we open their minds to many possibilities of growth. The
program encompasses an up to date curriculum with professional teaching staff designed to have
a profound effect on the growth of the students. With generous support of those around us, Al-
Noor will Insha’Allah succeed in maintaining its high standards, play activities, and innovative
teaching models leading to positive growth in the school, student, staff and community around
us.

2. History

Al-Noor is part of The Islamic Center of South Bay-LA (ICSB), which is located in Lomita,
California. ICSB was first established in 1982 by a small group of families who lived in the
Lomita area and surrounding ‘South Bay’ cities. At first this mosque was a roaming one with no
permanent worship center. First prayers of this mosque were lead out of the Courtyard Mall
Community Room of Rolling Hills Estates. As the population grew, the group moved worship
location to a YMCA in Torrance and a subsequent move was made to the Hermosa Beach
Community Center. In 1985 the ICSB Mosque found its permanent home at 25816 Walnut Street
in the city of Lomita, California. The property has expanded through three additional purchases
of surrounding properties. Al-Noor Islamic Weekend School has been in progress on a regular
basis since the inception of ICSB.

As the community as grown, the ICSB Masjid has been able to acquire additional space as
needed. In the month of Ramadan, or the month of August of 2011, ICSB acquired its third
addition through generous support of its members in the form of direct donations. Four years ago
the Al-Noor school program transitioned into a new phase with a new administrative staff and a
dedicated focus on organization, discipline, and bringing value to the students and parents for
their commitment to the Islamic school program. Since then, the first school year saw a 50%
increase in its student population. The 2nd and 3rd year from this transition the population
increased another 10% and remains steady. The Al-Noor school also saw an additional classroom
built in response to this growth, as well as a new expanded women restroom and wudu area.

Al-Noor’s program has progressed through many changes over the last four years. The transition
from, “just a babysitting service” to a “high quality and positive educational program”, as stated
by one parent, has re-surfaced old needs up as well as bringing up new ones. To continue in a
positive progressive direction, Al-Noor must meet the needs of growth, diversity,
communication, and quality teaching staff, and provide a proportionate play area for its students.
The changing atmosphere in aspects to the program attributes have swung into a positive
direction in the last two-three years. This is directly related to establishing and adhering to the
changes made thus far and is how the ability of Al-Noor to direct its future is being recognized.



3. Mission

Al-Noor Islamic Weekend School strives to provide an interactive educational learning
environment in Islam. Al-Noor Islamic Weekend School will promote the students so they
understand their relationship with Allah and develop an ability to interact with Allah’s creations
around them in accordance with Islamic guidelines. That Al-Noor’s students become critical
thinkers and positive role models within their Muslim community as well as in their city, state,
country, and world communities. We want our students to insulate, but not isolate from their
environment.

Al-Noor provides its students with clear direction by adhering and maintaining a sound moral
and ethical standard for the whole school community. The curriculum Al-Noor uses is the most
recent, up-to-date curriculum available. Al-Noor utilizes its time wisely and provides concise
instruction on the subject matter, leaving time for interactive participation between the student,
teacher, and material. Al-Noor provides students with an opportunity to know their religion
interactively. Students are encouraged to think outside the book or classroom environment and
engage in their education by providing the teachers and staff an opportunity to help them build
confidence in themselves and their religion. Al-Noor provides opportunities in practical activities
including public speaking, debates, field trips, quiz competitions, tutoring, mentoring, projects,
and research avenues.

Al-Noor’s Principal and Assistant Principal provide direction to Al-Noor in guiding the
curriculum, expectations, moral and ethical structures of the school. Teaching staff members
provide quality instructions to the students, as well as maintain high ethical and moral actions
and judgments at all times. Both staff and teachers strive to create, promote, and direct monetary
gain avenues for the school programs. ICSB board provides directive oversight while
maintaining a professional respect and support of the direction of the school as provided by the
Principal and Assistant Principal. ICSB board supports Al-Noor monetarily and otherwise to
meet its stated Mission and goals.

4. Vision

Al-Noor’s direction is to maintain a high quality program that provides students the opportunity
to grow as Muslims with guidance, support, and love. Al-Noor’s growth is focused on quality
over quantity. Al-Noor will continue to grow as a program by implementing opportunities for
our students to grow as a person who is a valuable part of their community. Programs such as
tutoring, community care projects, internal school betterment opportunities, quiz and speech
competitions will be implemented by the students and for the students. Al-Noor will continue to
implement its vision of ‘all-for-one and one-for-all’ by continuing its current efforts of opening
communications in the school community and its ICSB community through the top—down ideal,
with a vision of promoting a healthy sense of commitment, attachment, and trust throughout the
Al-Noor program.

5. Strategies

Al-Noor students will gain knowledge and understanding in:

1) The fundamentals of Islam. Five pillars of Islam (why and how we perform these).
Articles of faith and their significance. This will encompass at a minimum: who is Allah,
how do we recognize his presence and Oneness, who are we, why are we created, what is



our relationship with Allah, what guidance does Allah provide for us, how should we
interact with Allah’s creation around us, who is Shaitaan and what is his role, and what is
Shirk?

2) History of Islam & Muslims starting from Prophet Adam's creation through the current
state of the Muslim world. It would also include stories from the Quran and lessons we
learn from them. Significant events in Islamic History and their impact on the unity of
Muslims and current issues.

3) Characteristics of a true Muslim. How Quran defines a true Momin. What examples
we see in the life of prophet Muhammad (SAW). What are prevailing evils in the society?
What is their impact and how we can confront them? What is principle centered decision
making? What is a sin and their impact on individuals and society?

4) To be able to express themselves in front of the public. Be able to do their own
research and use their critical thinking to draw independent conclusions. Demonstrate the
characteristics (learned under goal#3) in group settings and in the home environment.
Participate in community service and interact with the broader American community per
the guidelines of our Deen.

5) To be able to read, write, and converse in Arabic. Be able to read the Quran and have
an understanding of the Hadiths and Duas.

To achieve this
We provide focused learning and classes under the following general categories:

1. Islamic History

2. Islamic Studies

3. Qaida and Quran

4. Arabic Language program

5. Practical activities including public speaking, debates, quiz competitions, projects,
research, reading etc.

Al-Noor will partner with the ICSB board, the boys and girls youth groups, parents and students,
as well as other extended community members to solicit support in monetary, goods and/or
volunteer related donations. Al-Noor will also outreach to the broader Lomita city community.
By using monitoring methods of quantitative and qualitative measures, we will review, then
continue or correct the path we are on to achieve the goals at hand. By using questionnaires, face
to face information sessions, parent meetings, student feedback, and financial tracking we will
accomplish the review process to measure success.

6. Organization/ Administration:
Al-Noor Islamic Weekend School
Principal
Assistant Principal
Teachers



Support Teachers
Office Aide
Volunteers

Al-Noor Islamic Weekend School (Staff)
Administrative Staff:

Principal - Yunus llyas

School Direction, Curriculum, Employee Affairs, School Treasurer,
Parent/Student Liaison, Student/Teacher Liaison, School to Home
Communication

Asst. Principal -

School Direction, Curriculum, Employee Affairs, Parent/Student Liaison, School
Website Maintenance, Office Director, Volunteer/Office Aide Director, Field
TripCoordinator, Fundraising Coordinator, Nutritional Coordinator, School to Home
Communication

Teaching Staff:

Shahnaz Fatima:  Grade Pre-K -1 Home-room Teacher -
Overall curriculum including Islamic Studies and Hadith
Support with Quran and Qaida learning
Story-time as a learning tool
School to Home Communication

Tahira Siddiq: Grade 2-8 Quran Teacher
Quran learning — Learning, Recitation and Memorization with proper Tajweed
Support with Qaida learning
Supplemental Quran/ Qaida learning
School to Home Communication

Raheela Khan: Grade 2-8 History Teacher
Islamic History and lessons gained through its study
Advisor in external school activities, including Field trips, Projects, etc.
Fundraising and donation activities
School to Home Communication



Razia Khan: Grade 2-8 Islamic Studies Teacher

Islamic Studies and its application in everyday lives to instill proper manners and
etiquettes for a Muslim

Coordinator for the Hajj project
Support with Qaida, Quran recitation, and memorization
School to Home Communication

Abed Bellouche/Zaina Lasri: Grade 2-8 Quran Teacher
Quran, Qaida, and Arabic Teacher
Quran and Qaida learning for grades
Arabic teacher for the “Read, Write, Speak” Arabic Curriculum
School to Home Communication
Trainer - Quiz Competition, Other training, and Special projects
Advisor — Curriculum, Special Projects, Grade “6-8 Practical year” planning and activity

Support Teacher — Gulnaz Rahman

Substitute Teacher — Grades 2-6 Islamic Studies and Islamic History
Coordinator for the Jalsa lunch program

Support Teacher — Hnia Mossadaq
Overall curriculum including Islamic Studies and Hadith

Support with Quran and Qaida learning
Story-time as a learning tool

Office Aide -Vary

Teacher/ Office Liaison: Print & Copy, Facility Cleanliness, Recess Monitor/Cleanup,
Classroom Aide Fundraiser Co-Chair, Student Body Supervisor, Snack Provision and
Kitchen Clean-up, Event Help, Field Trip

Volunteers — Vary

Directed to help where needed and can include all of Office aide duties, Fundraiser Co-
Chair, Event Helper



II. Admissions & Enrollment www.alnoorislamicweekendschool.shutterfly.com

Al-Noor welcomes students age 4(fully potty trained and school ready) to age 14.
Siblings of Al-Noor students and continuing students hold priority enrollment.

New students will be assessed for best classroom placement. Consideration of ability,
knowledge, and age will be reviewed by the Administration and Teaching staff. Grade placement
is by Al-Noor discretion only.

Registration Forms are required to be completed, signed, and approved prior to school
attendance. No Exceptions

Registration Forms are available:
1. School Website
2. Masjid Website
3. Sign in table during school hours
Registration Fee of $25 is required prior to attending Al-Noor.

* Full registration fees will be due for any parent who withdraws their student/students from Al-
Noor and then re-enrolls them after one month or more has elapsed

e School Tuition must be paid in full prior to attending Al-Noor.
e School tuition is due the first Saturday of each month

Book sets must be obtained within 1 week of enrollment.

Progress in class is not obtainable without proper materials - This wastes Al-Noor’s
efforts and the student’s time.

e Book sets can be purchased from:
1. Al-Noor
2. Outside Sources (double check name and edition prior to purchase)

*Student WILL BE REQUIRED TO PURCHASE BOOK SETS FROM AL-NOOR UPON
FAILURE TO OBTAIN THEM FROM AN OUTSIDE SOURCE.

Following are the Grade sets and their corresponding age groups:

e Grade K-1: Age 4-7 — (students aged 4 upon enrollment will remain in this grade for 3
years)

e Grade2-3: Age7-9

e Grade 4-5: Age9-11

e Senior Level
Grade 6-8: Age 11 - 14


http://www.alnoorislamicweekendschool.shutterfly.com/

1. Fees & Tuition Payment

A yearly school Registration Fee of $25 is required prior to attending Al-Noor.

* Full registration fees will be assessed to withdrawn student/students when re-enrollment occurs
after a one month or longer time period has elapsed.

> School Tuition must be paid prior to attending Al-Noor.

School tuition is due the 1% Saturday of each month
Tuition: $50/per month, per student

$40/per month 1% sibling

$30/per month 2", 3 sibling

A sibling constitutes a biological/legally adopted brother/sister who lives
in the same household as a current Al-Noor student.

Full tuition is expected each month. Adjustments are not made for those students who
miss sporadic days or attend Al-Noor only one day
» VACATION NOTICE
- Located in school office
- Require a two week notice
- Study Material provided to keep your student on track

- One vacation request per family will be accepted per school year to excuse tuition
payment for the vacation period

- Proration will be applied to adjust tuition owed
- Reserves your student’s spot at Al-Noor
SUBSEQUENT VACATIONS NOTICES ARE REQUIESTED TO HELP US

HELP YOUR STUDENT STAY CURRENT IN THEIR CLASS WORK. No further
tuition reprieve can be issued.

IV. Withdrawal from Al-Noor

A student is considered withdrawn from Al-Noor when:
-Parent or Guardian notifies Al-Noor of intent to withdraw*
-Student has been absent two consecutive weekends without due notice of Cause*
-Al-Noor administration removes the student from Al-Noor

* Full registration fees will be assessed to withdrawn student/students when re-enrollment occurs
after a time period of one month or more has elapsed.
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V. School Hours

Al-Noor’s school hours are 10:00am-1:10pm.
- Students are expected to be on time and present for Assembly.

- Tardiness is highly discouraged, detrimental to the students learning process, and
disruptive to the class as a whole.

- School Supervision is provided from 9:45am — 1:30pm
Al-Noor encourages and offers supervision for community Zuhr salat from 1:10pm — 1:30pm

Congregational prayer is a good practice for every Muslim. Family members are welcomed and
encouraged to join in providing this positive activity for our Muslim kids. Al-Noor aims to
practice what we teach our students.

Administration

The Administration of Al-Noor is onsite and available to students and parents/ guardians every
Saturday and Sunday when the school is in session during office hours of 10:00 AM to 1:30 PM.
To discuss a specific issue, an appointment is encouraged.

STUDENT DROP-OFF & PICK-UP
Safety is our number one priority.

Although staff may be present on campus, Al-Noor is not responsible for your child prior to or
after the school supervision hours listed above.

If your child/children are listed and approved to attend ‘A’ or ‘Z’ hour study help, Al-Noor
remains responsible only for the time period listed and approved.

» During Pick-up time the students Parent or Guardian are required to park and proceed to
the designated tent area to pick up their child/children.

> Please do not ask your children to meet you in the parking area.
Al-Noor asks your help and cooperation in this matter.
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VI.  Curriculum- Syllabus / Books

www.alnoorweekendschool.shutterfly.com

Syllabus

- Upon enrollment each student will be issued a syllabus specific to their grade level.

- Syllabi’s are ‘living’ documents and a guideline for the students, parents, and teachers to
follow.

- With any program some lessons may require more in depth attention than previously allotted.

Al-Noor focuses on quality over quantity. Adjustment to the syllabus may occur due to
this need, unforeseen issues, or quiz/activities that are not known prior to the start of
school.

- Al-Noor utilizes the school website to log and track daily lessons. Parents are encouraged to
use this resource to keep up with syllabus changes.

Curriculum

Al-Noor is organized into bi-level classrooms with curriculum that alternates rotationally
between Year A, Year B, and Year C (Senior - level only) as follows:

Grade Set:

Grade K-1: Age 4-5
5-7

Grade 2-3: Age 7-9

Grade 4-5: Age 9-11

Senior Level

Grade 6-8: Age 11-14 -Rotation Years A, B, & C (Practical year)

-Rotation Years A, B, & A
-Rotation Years A & B
-Rotation Years A & B
-Rotation Years A & B

Each grade set, K — 5 spans two years. Grade set 6-8 spans three years. The structure of Al-Noor

ensures that students receive new material each year they attend while promoting a group
learning environment.

Rotation Year
For the school year 2013-2014 Al-Noor is in:

Rotation Year ‘B’- Grade set K-5
Rotation Year ‘A’- Grade set 6-8

Teacher Period 1-(Homeroom Teacher) Period 2- Period 3 Period 4
10:05am - 10:45am 10:45-11:25 11:50-12:30 12:30-1:10
Sis. Shahnaz:  CLASSROOM _ Grade K -1 Grade K -1 GradeK-1 GradeK-1
Sis. Tahira : CLASSROOM _ Grade2-3 Grade 8 Grade 6-7 Grade4-5
Sis. Razia: CLASSROOM _ Grade4-5 Grade2-3 Grade 8 Grade 6-7
Sis. Raheel: CLASSROOM _ Grade 6-7 Grade 4 -5 Grade2-3 Grade 8
Br. Abed: CLASSROOM _ Grade 8 Grade 6 -7 Grade4-5 Grade2-3

12




Book Set
Book sets must be obtained within 1 week of enrollment.

Progress in class is not obtainable without proper materials-this wastes Al-Noor’s efforts
and the student’s time.

Book sets can be purchased from:
1. Al-Noor
2. Outside Sources (double check name, author and edition prior to purchase)

*STUDENT WILL BE REQUIRED TO PURCHASE BOOK SETS FROM AL-NOOR
UPON FAILURE TO OBTAIN THEM FROM AN OUTSIDE SOURCE

Grade K -1: Islamic Education — STEP 1 (K - 1)
Mercy to Mankind — Life of Rasullulah (Grade 1)
Quran Made Easy
Islam is my Deen

Grade 2 - 3:  Islamic Education — Level 2
Noorani Qaida
Quran
Our Prophet Muhammad-Life in Madinah

Grade 4 - 5:  Islamic Education — Level 4
Noorani Qaida
Quran
My Islamic World Grade 4 & 5

Grade 6 - 8:  Islamic Education — Level 8
Quran Reading (Juzz 30)
Mercy to Mankind — Life in Makkah

VII. Parents Role

Your Role in Education
Parents/Guardian support is essential to the well-being and success of the student.

Al-Noor aims to provide the best education in the time allotted. It is not feasible for a weekend
school program, or any school program for that matter, to assume the full role of raising a
Muslim child. Al-Noor recognizes and encourages parents to promote Islamic virtues, morals,
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and life style within the home. With cooperation and collaboration between these two most
important places, a Muslim child can gain Islamic knowledge and values that when put into
practice, enable the student to fully enjoy the benefits of the knowledge gained in this process.

Al-Noor Parent Participation and Expectations:

1.
2.

10.

11.

12.

13.

Parents / Guardians are expected to drop off and pick up students on time.

Parents / Guardians are expected to ensure that students are well-rested before coming to
school.

Parents/ Guardians are expected to oversee their child’s progress by ensuring their child
complete homework and Quran/Qaida practice requirements.

Parents/ Guardians are expected to pay Tuition fees on time.
Parents / Guardians are expected to attend school meetings and functions.

Parents / Guardians are expected to treat staff and administration with consideration and
respect.

Parents / Guardians are required to adhere to the school’s policies outlined in this
Handbook

Parents / Guardians are required to make appointments in the school office to speak with
or meet with their student’s teacher or principal.

Parents / Guardians and all or any other persons are not authorized to attend or sit in any
class in progress without authorization. AL-NOOR RESERVES THE RIGHT TO DENY ANY SUCH REQUEST-
WITHOUT CAUSE

Parents / Guardians must fill out an early release form if they need to pick up their child
prior to the end of the school day.

Students leaving early will be waiting in the school office at the time designated on the early release form.
PARENTS ARE ASKED TO NOT DISRUPT CLASS BY ENTERING THE ROOM TO RETIEVE THEIR STUDENT EARLY.

Parents / Guardians are asked to be considerate and are requested to not socialize in or
around the classrooms while class is in session.

Parents / Guardians are not authorized to distribute snacks, candies, or foods of any kind
without prior permission from the Administration.

Parents / Guardians are welcome to volunteer on an as needed basis in providing
assistance in the school office, assist with school activities, assist in the playground, and
in mentoring students.

All volunteer activities must be approved by the Administration. Respective volunteers must follow the mandatory
procedure of completing the Volunteer form.

School Website

www.alnoorislamicweekendschool.shutterfly.com
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VIII. Parent/ Guardian Sign In
= Attendance is tracked at Al-Noor and is part of the students overall grade.
= Parent/Guardians must sign their child in to school every day.

Please arrive early enough to accomplish this prior to assembly.

= Tardy slips must be picked up and signed by the parent prior to the student being admitted
into the classroom after assembly

IX. Parent/ Guardian Liability

Parent/Guardians are liable for any damages or injuries caused by their student to school
property, school staff, fellow Al-Noor students, and facilities attended by Al-Noor through field
trips or outside school activities.

Al-Noor and its employees are not liable for Al-Noor students who leave campus during or after
school hours.

X.  Al-Noor Student Body

Al-Noor students elect representative from each Grade set from Grade 2-8 each school year.
- Elections take place on the fourth weekend of the school year
- President and Assistant President are elected from the senior Grade set.
-Potential candidates must prepare a small speech to give on Election Day.
-Each candidate will present themselves to each Grade 2-8
-Each student in Grades 2-8 will cast a vote
-Majority wins the contested seat
- Class representatives for Grade 2-5 are elected in class
- Positions of Treasury and Secretary are assigned by the student body
- Al-Noor student body serves the full school year

The student body encourages and ensures that the students of Al-Noor are heard and hold a
vested interest in their school. The student body holds many functions throughout the year. These
functions change with each year. Basic functions remain the same.

- Student body meets monthly

- Student body organizes fundraising events

- Student body has directive control over funds raised

- Student body represents the student populous at ICSB functions

- Student body brings students concerns to the attention of Al-Noor’s administration

15



Xl.  Updated Contact Information

Parents/Guardians are required to update any change to information entered on the registration

forms within 7 days.

XIl. School Activities

Functions

Al-Noor participates and hosts functions throughout the year.
SPECIFIC DETAILS ARE GIVEN AS THE FUNCTION APPROACHES-check school website for information

- Back-to-School Night

- Quiz Competitions

- Hajj enactment

- Semester awards

- Mosque Beautification

- End-of-Year Carnival

- End-of-Year Commencement/ Jalsa

Field Trips

Al-Noor participates in two field trips yearly - One during the 1¥'semester & one during the
2"%semester.

SPECIFIC DETAILS ARE GIVEN AS THE FUNCTION APPROACHES-check school website for information
Volunteer are greatly appreciated.

Fundraisers

Al-Noor hosts at minimum two fundraising activities per school year.

SPECIFIC DETAILS ARE GIVEN AS THE FUNCITON APPROACHES-check school website for information
Al-Noor encourages 100% school participation in these activities.

16



XIl. Communication

Internal Chain of Communication:

Principal ICSB Board

Asst. Principal

N\

Al-Noor utilizes the following ways to connect the School to Home:
1. Written Note Sent Home

. Progress Note Sent Home

. Website Posting

. Email

. Wristband (grades K-3)

. Phone

. Face to Face

. Flyers

Teacher % Office Aide

School to Home Communication:

0 N O OB W N

Parent/ Guardian to School Communication:

Parents/ Guardians are encouraged to stop in the school office and talk with the administration. If
the subject matter is personal, requires extended time, and not an emergency, Al-Noor
recommends making an appointment through the school office.

Parent/Guardian — Teacher/Staff conference:

17



If your student is experiencing difficulty in class, playground, or in general you may be
requested to attend a conference to address this issue.

If you have an issue that relates to the classroom, teacher, and/or other students, the
Parent/Guardian on the registration form may request a conference.

Conferences will be scheduled as soon as the next school day but not later than two school
days from the request.

X1V. Dress Code

Al-Noor holds the following dress code. Students not adhering to the dress code will be sent to
the office and given a dishdash/abaya to wear for the remainder of the day

= Male — Pant, Shirt (tank-tops not allowed), Kufi, shoes (No open toes)
= Female - Pant, Skirt (ankle length), Shirt (tank-tops not allowed), hijab, shoes (No open toes)

Character clothing is not permitted at Al-Noor. Example: A shirt with Sponge Bob printed on it.

XV. Grades & Report Cards

Report Cards are issued bi-yearly, at the end of 1% and 2"semester.
Report Cards are accumulative.

Students are graded on:

In-class Work & Home work
Projects

Portfolios

Tests

Final Exams

Attendance

A specific percentage break down for each course will be listed on the course syllabus.

XVI. Promotion Policy

e Students must score a combined passing grade of _60% __ to be promoted to the next
grade.

e Students who do not meet this requirement will not necessarily be detained in the same
class, but will lose graduation rights

e Students will be given one opportunity to keep graduation rights no earlier than 2 weeks
prior to the start of the new school year.

e A test will be given that covers material taught and tested for the year in question.
Students must score 80% or higher on this test to maintain graduation rights.

e Students who age out of a grade set may continue through the Al-Noor program.
However they will remain ineligible to graduate from the program unless they pass the
make-up exam as stated.
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XVII.

New students will have an opportunity to take the make-up exams for grades below their
enrollment level. Graduation will be recognized if they pass the exam for prior grades.
Grade skipping is not encouraged at Al-Noor. Many factors go into assessing a new
student’s proper placement as well as the promotion of continuing students. In rare cases,
when not allowing a prepared student to do so would be detrimental to their overall
growth as a student, considerations may be made. However this is at the discretion of Al-
Noor.

Snack
1. Snack can be purchased from Al-Noor or brought from home.
AL-NOOR IS NOT RESPONSIBLE FOR SNACK CONTAINERS
2. Snack is $0.50 per day, per student.
3. Monthly snack schedules can be obtained from:
a. Website
b. Flyer at sign-in table

4. Complimentary snacks are provided sporadically throughout the year. Check the
monthly snack schedule for complimentary snack days.

5. Parents/ Guardians may not distribute snacks, candies, or foods of any kind without
prior permission from the Administration.

*if your child is allergic to food products, be sure to note it clearly on the registration form

XVI.

XVII.

School Holidays / Breaks

Refer to attached School Calendar.

School Rules and Disciplinary Action

Prohibited Items

1. The following are not allowed at school:

Bikes, RoIIerbIades, Skateboards (if this is your mode of transportation to school you must store it in the school
office until 1:30pm — no exceptions)

Heer's (or shoes of similar style)

Laptops, Notebooks, Netbooks, or Tablets (unless being used for school project purposes and
with administration approval)

Handheld Gaming Systems (DS, Gameboy, Leap star, PSP, or the like)
I-pods, Mp3, Cd/Cassette players
Cameras (unless granted prior permission)

Chewing Gum
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Guns/weapons
Cursing or slanderous words — in any language

2. There is No Eating or Drinkingin the classrooms — Water is the only Exception

Cell Phone Policy

3. Cell Phone Policy: Permitted under the following guidelines-

a) Al-Noor is not responsible for lost or damaged phones and/or accessories

b) Phone must be in ‘Silent’ mode during school hours
c) Phone may only be used before/after school

-If you are aware of a family emergency that would require your child to answer their phone during school hours, you- the
parent- must fill out an ‘Emergency Use’ form before school begins. This form is located in the school office; otherwise your
child is subjected to the consequence/ reprimands detailed below.

- All other emergencies that require your child to be notified or removed from class should be made known through the school
office first. Al-Noor will then take appropriate actions as asked/directed by the parent.

d) Phone Cameras and Music Players may not be used at Al-Noor
Failure to comply with rules stated above will result in:
. 1** offence — Warning Given — note sent home/Parent called in

II. 2" offence — Phone confiscated until end of school that day.
Student must have a Parent/Guardian present to pick up and sign out the phone

I11. 3" offence - Phone confiscated until end of school day.

Phone restriction issued
Student must have a Parent/Guardian present to pick up and sign out the phone

* If your phone is put on restriction, you must turn it in to the school office to be held in the school office, prior to
the start of school. The phone may then be picked up at the end of school (1:30pm). Parent need not be with the
student to pick up the phone.

Behavior

Al-Noor’s students are expected to embody an Islamic demeanor while attending Al-Noor and
any of its functions/activities.

Students are expected to have:

Respect for others:  Treat others with kindness. ‘Do unto others as you wish to be done unto

b

you
Use appropriate tone of voice

Use positive and appropriate language

Maintain personal space: Keep hands, feet and personal objects to yourself

Respect for self: Dress appropriately
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Respect for learning:

Respect for property:

Use appropriate tone of voice
Speak to your teacher if you are having issues in class
Participate in school activities positively

Be on time for class
Come prepared for class
Submit completed homework ON TIME
Show respect to your teachers by using positive attitudes toward learning,
participating in class, and in your language
Keep the School clean and neat
Walk calmly during non-recess time
NO playing or conversations in the Masjid prayer hall
Have permission prior to touching anything that does not belong to you
Students are expected to refrain from:

e Hitting, threatening, harassing or bullying others

Any acts of physical violence will not be tolerated

Name calling or inappropriate language in or out of the classroom
Students must not act in a dishonest manner

Students must not disrespect each other, staff members, and guests
Students must engage in proper Islamic behavior

Failure to Comply

Unless otherwise stated, failure to comply with Al-Noor rules and regulations will be result in:

1% offence — Verbal warning

2" offence - Written warning

1. Recorded in student file

2. Principal/Assistant Principal notified

3. Warning must be returned to school on the next school day. Signed by
a Parent/Guardian listed on the Registration form

4. Failure to return warning will result in recess restriction until note is
received

3" offence - Removal from class/Recess — sent to office

1.
2.
3.
4.

Principal/Assistant Principal notified

Parent called — Conference scheduled for next school day
Recess/Activity Suspension — 1 full weekend

Recorded in student file

Continued Offence- Removal from class/Recess — sent to office
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Principal/Assistant Principal notified

Parent called — Conference scheduled for next school day
Recess/Activity Suspension — 2 full weekends

Recorded in student file

Eall el

The following infractions will result in immediate school suspension of one or more weeks
as determined appropriate by Al-Noor’s administration:

*Suspension may be an in-school or out-of-school suspension — by Administrative discretion

Severe disrespect of Al-Noor Staff, Guests, and fellow students
Damaging or breaking Al-Noor School or ICSB property
Physical altercations with others

Profanity- verbal, written, or gestured

Continuous disruptive classroom behavior

Lying to avoid consequences of a negative behavior.

Homework Policy
AINoor students are required to corogiate homework

Homework helps Al-Noor and the student maintain a fluid learning experience from one
weekend to the next.

Al-Noor recognizes that it is a Weekend Learning program and assigns homework with this in
mind. As with any activity a child may engage in, practice and review on a consistent basis
directly correlates to the success of the child in that activity.

Homework Guidelines:
1. Homework can only be due on Saturday

2. Workbook lessons may be issued any day per teachers’ discretion
-Workbook lessons can be due the following Saturday from the day of issuance

3. Projects must be given, at minimum, a two week time frame for completion

4. Typed work may be required of students in Grade 5-8
- Grade 2-4 may hand-write the same assignment if they choose

5. Quran/Qaida or Surah practice is required for all Al-Noor students
- 15 minutes per day is the minimum requirement for practice

Monthly Practice Trackers: Calendar provided in your students Quran Studies Folder

e Grades 2-8 are issued monthly trackers

e Parents must ‘Initial’ the tracking sheet each day upon completion of practice

o Failure to participate in this requirement will be detrimental to your student’s
progress. Al-Noor is not responsible for progress failure in such cases.
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NO EXCUSES-INITIATIVE:

Students who:

a. Ran out of Ink
b. Ran out of Paper

c. Don’t have a USB

MAY EMAIL, or have their Parent/Guardian, EMAIL THEIR TYPED AND/OR SCANNED
ASSINGMENT TO: alnoorweekend@hotmail.com

-This email account is checked Friday & Saturday night at 10pm for student printing needs.

-Students will pick up their printed work from the school office PRIOR to the start of school.

Students who:
d. Don’t have a computer
e. Need help to complete homework
f. Have difficulty completing the homework at home

Parents/Guardians are encouraged to sign up their student for ‘A’ or ‘Z’ study hour
sessions. Students are encouraged to utilize ‘A’ or ‘Z’ study hour sessions or recess time
to access Al-Noor’s student computers or staff for this purpose.

Homework Help:

If your student is struggling in an area you may request ‘A’ or ‘Z’ hour help through Al-Noor.
A-HOUR —9:15 - 9:55
Z-HOUR - 1:30 - 2:00
1) Fill out Homework Help request form located in the school office
2) Turn in to Principal or Assistant Principal
3) Approval will be issued within one school day.
A goal will be set and a time frame given to accomplish the goal.

Failure to Comply with Homework requirements
Al-Noor’s goal is to help each student reach their full potential.

Al-Noor cannot do it alone.
Parent involvement and expectations are a big part of a student’s success.

Homework is part of the Al-Noor curriculum and therefore is expected to be completed.
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Assignments not completed on time hinder the students’ progress, cause disruption in the
classroom, and slows the progress of the class as a whole.

Please don’t negate the resource you have in Al-Noor, Al-Noor’s time and energy, fellow
students right to progress, or your child’s potential.

Positive Re-Enforcement:
Al-Noor uses positive re-enforcements to encourage students to complete tasks on time.

» Students can earn tickets to be turned in for a prize, raffle tickets, or immediate reward upon
completion.

» Homework grades count toward your student’s overall grade

However, chronic failure to complete homework assignments- 4 weekends of failed completion-
may result in recess restriction at 15 minutes per day.

e In recess restriction the student will be given help in completing back-logged work.
e Recess restriction will continue until the student has caught up with his/her work.

= Emergency Procedures

Injured Student:

1. Student will be assessed for extent of injury
MINOR:

e Wound will be cleaned and bandage

e Ice pack will be applied when necessary

¢ Notice of Incident sent home to parents
- Return signature portion the next school day
-Student/School record will be noted

MAJOR:

o First Aide/CPR will be administered
e 911 will be called
- Staff member will stay with student until parent arrives at the student’s location

e Parent will be called
o Notice of Incident given to parents
- Return signature portion the next school day and/or scan and email copy of signed portion

-Student/School record will be noted

Fire/Flood/Earthquake:

Al-Noor’s exit plan can be found at the end of this handbook. Review it with your child so you
and your student may be aware of the safe-site location.
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In case of a Fire/Flood/Earthquake contact will be attempted to the Parent/Guardian or
Emergency contact listed on the registration form.

If phone communication is down. Please proceed to the safe-site location to pick up your
child and/or receive information on emergency services rendered to your child.

In case of such emergencies ALL STUDENT must be signed out to be released from Al-
Noor staff.

Unsafe Campus Atmosphere:

Al-Noor will implement ‘lock-down’

-Doors and windows will be locked/blocked to ensure the safety of the student and staff
911 will be called

Parents will be called

No students will be released until an ‘all-clear’ is issued by the Police or other designated
authority.

Exceptions to Policy

Al-Noor reserves the right to change, adjust, remove, or implement policies and/or procedures at

any time.
School Website
www.alnoorislamicweekendschool.shutterfly.com
XVIII. Success Measures/what is needed to succeed

Success Measures:

Success for Al-Noor is in providing an environment of learning that promotes the students’ self-
confidence and knowledge of their deen (faith) and creates a thirst in the student to be a better
human being with their family, friends, and extended community; to be a leader. When we see
and hear our students promote and have pride in their selves and in being a Muslim, we have
succeeded.
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By engaging in non-formal conversations with the student’s parents we can learn a lot about the
student and how they behave outside the school environment. By smaller increments we can see
if we are successful by reviewing, listening and grading the students work, projects, and final
examination. Another success measure is having Al-Noor compete in local and national quiz and
competitions. Using end of year surveys of the students, of the parents, and the outside
community we will have a yearly measure as to what is working correctly and where we need to
improve. Keeping accurate records of what is being taught daily and then comparing how it
measures against the syllabus goals for the year, we can see what expectations are being
accomplished, what expectations are not reasonable, and where we can expect more.

What is needed for Success?

Al-Noor is an educational effort in the venture of providing a productive and positive Muslim
Ummah (community) of the future. To succeed Al-Noor must be supported in this venture.
Whether the support is manual labor, donation of your time, paper goods, snack donations or
simply a bag of candy for our reward system, an impact is made for the betterment of our future.

Of course monetary donations go a long way and are also greatly appreciated by the staff,
teachers, and most of all the students of Al-Noor. Each year brings new challenges as well as
those of previous years. We are prepped and ready to tackle them with enthusiasm and charisma.
With the help of others, whether you are part of our immediate Muslim community or larger city,
state or country community, together we can provide the best for the future. Every effort that
helps ensure success in our education venture in building strong leaders for our future is an
important one.

All donations for the Al-Noor should be turned into the Administration of Al-Noor.

e The donation log is located in the school office.
Thedonation log is maintained and updated as monetary funds are given and spent. It is a
public record and it is there for anyone to review.
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AL-NOOR ISLAMIC

Weekend School

SCHOOL CALENDAR

2013014
September 7" — 1* Day of School
September 28" — Back-to-School Night
October 13" — Hajj Performance -3" period
October 19"- 20" - Eid Holiday — no scHoot
Nov. 30™- Dec. 1 — National Holiday — no scHoot
December 22" — 1% Semester Field Trip
December 28™-29" - National Holiday — no scHool
January 12 — 1* SEMESTER Exams — Islamic Studies
January 18™ — 1* SEMESTER Exams — Islamic History
January 19™ — 1° SEMESTER Exams — Quran Studies
February 22" — Quran-a-Thon Begins
March 1° — Group Reading — Quran-a-Thon
March 22" — Group Reading — Quran-a-Thon
March 23" — Quran-a-Thon ENDS
March 30™ — 2" Semester Field Trip
April 5th_gth — Spring Break — no scHoot
April 27" — Mosque Beautification
May 11% — 2" SEMESTER Exams — Islamic Studies
May 17 — 2" SEMESTER Exams — Islamic History
May 18" — 2" SEMESTER Exams — Quran Studies
May 24 — End-of-Year Activity
May 25 — End-of-Year Celebration

www.alnoorislamicweekendschool.shutterfly.com
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RESOURCE PAGE

www.alnoorweekendschool.shutterfly.com

Website Content

Address: www.alnoorislamicweekendschool.shutterfly.com
Current Password:

What you will find when you visit:
e School announcements
e Yearly School outline — curriculum lessons scheduled for each day
e Daily updates — changes or updates to daily lessons, homework assignments, study
requirements
e Test, quiz and project announcements
e Past year memories through pictures

e Community announcements
e Helpful links and much more!

alnoorweekend@hotmail.com- school email address

www.masjidalnoor.org- 1ICSB website

www.quranexplorer.com- Quran pronunciation site
www.mounthira.com- Quran pronunciation site
http://corpus.quran.com- Quran pronunciation site

l nshadAl |l ah, we wil/ have a wondecef ul, produc

We thank you for choosing Al - Noor as your education partner!
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! AL-NOOR ISLAMIC
Weekend School

Al-Noor Islamic Weekend School
‘LEARN — EXCEL — GROW’

Expectations, Rules & Regulations

I have read and understand(or
Student Name

my parents have read and explained them to me) the rules and regulations
of Al-Noor Islamic Weekend School.

We understand and agree to comply and follow the mandates given.

Student Signature Date

Parent Signature Date

Cut Along Dotted Line — Sign & Turn this page into your Homeroom (1% period) Teacher
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Blank Page
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“Read: In the name of thy Lord Who
created, Created man from a clot. Read:
And thy Lord is the Most Bounteous, Who
teaches by the pen, Teaches man that
which he knew not”.

(96:Al-‘Alaq:1-5)
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